
 

This section here will show you who is 
speaking. 

Keep your speaker view screen like this: 

  or  
 

  

Click here to change your speaker 
screen layout.  

This is your microphone and 
video. The red line means it 
is OFF.  
To turn it ON, click on the 
icon. It will look like this 
when it is ON:  

Sometimes your teacher will 
keep your microphone OFF.  

1 
Click this 
icon first to 
open up the 
‘Participants’ 
section. 

2 
You can raise your hand for your 
teacher’s attention.  
 
Wait for your teacher to unmute 
you to ask your question.  
 
Remember to lower your hand 
when you have finished asking.  

1 
Click this icon first to open up 
the ‘Chat’ section. 

My teacher (Privately) 

2 
You can only send a private message to your teacher.  
This can be a question or comment about the work or 
when you need help. No one else sees the message.  

Only unmute your microphone 
when you are asked to by your 
teacher.  


